
The duties of the President include setting the 
strategic direction for the group and maintaining the 
position of Chair of the Executive Committee. The 
President acts as the main point of contact for all 
external organizations, possesses signing authority 
on the group bank account, approves group 
expenses and is the primary media contact. The 
President will be responsible for keeping up to date 
on University of Alberta and Students’ Union risk 
management policy and receiving approval for all 
group events.

Setting strategic goals, mission, and vision of the organization
Signing-off on documents
Enforcing parliamentary procedures
Maintaining smooth operations of the club by holding the Executive Team 
accountable
Overseeing the resolution of conflict between Executive Team members 

Elena Istomina 
President

Responsibilities of the President include, but are not limited to the following: 

President
Position Description



Liaises with Classroom Services and the U of A Administration
Supports the President in providing resources and support to all chairs, directors, 
and VP’s
Recruits, selects, and onboards new eCLUB members
Provides support and guidance for clubs and manages club administrative duties
Helps refine and develop business ideas of new eCLUB members at their request

Ryan Seeras 
VP Internal

Responsibilities of the President include, but are not limited to the following: 

Simply put, if you enjoy meeting students with bright 
entrepreneurial ideas on a weekly basis, this position 
is the right fit for you. You will hold meetings with 
prospective student entrepreneurs in order to 
understand their interests, value propositions, and 
passions in order to match them with all available 
resources provided by eCLUB and eHUB. This position 
requires good communication, networking, mentoring, 
and listening skills. 

Vice President Internal
Position Description



As the VP Marketing and PR for eCLUB, you will 
get the chance to work on spreading the word 
about events and other initiatives run by the club. 
This will include managing social media 
channels, eCLUB's website, designing posters, 
and working with a designer to maintain eCLUB's 
brand. If you are interested in getting practical 
experience managing a group's brand image and 
its marketing, then you should definitely apply for 
this position. 

Works with President and VP’s to create an effective marketing strategy
Promotes the eCLUB brand and events on campus
Creates and distributes media package, press releases, advertising
Outsources for graphic design of all artwork related to the event 
Oversees layout and printing of all materials
Assists with design of signage, including sponsor recognition 
Creates a monthly newsletter sent to all members
Oversees design and final copy of video presentations
Develops event programs and catalogues
Oversees layout and content of eCLUB website
Manages the content of eCLUB social media pages & advertises
Reports the results of the marketing strategy 

Zeinab Elbarrad 
VP Marketing & PR

Responsibilities of the President include, but are not limited to the following: 

Vice President Marketing & PR
Position Description



The Vice President of Finance & Sponsorship 
oversees the budgeting, financial planning, and 
account management of eCLUB's finances. Working 
closely with the Events and Marketing portfolios, 
your role entails securing sponsorship and funding 
from current and prospective partners, managing 
the club's ledger, setting reimbursement 
policy/managing claims, and performing pre and 
post event budget reconcillation. The outreach 
portion of this role includes developing sponsorship 
materials (package, email templates, tracking 
spreadsheets), and working with the team to 
nurture current, and develop new, relationships with 
community members interested in investing in 
student entrepreneurship.  

Develop event budgets based on historical data and input from committee
Establish financial policies and operations, where required
Maintain financial records and prepare final accounting of net revenues
Acts as a second signatory on financial statements and receipts
Acts as a second authority in managing the club’s bank account, bills and receipts
Reports to the President and the VP’s
Accountable for overseeing financial sustainability of club operations 

Makena Kigunda 
VP Finance & 
Sponsorship

Responsibilities of the President include, but are not limited to the following: 

Vice President Finance & Sponsorship
Position Description



The duties of the VP Events includes executing 
the vision of eCLUB through on and off-campus 
events. The VP Events is the primary coordinator 
for event planning, corporate communication for 
collaboration, and checking event budgets prior 
to submission. The VP Events will ensure all 
adequate training is obtained by themselves and 
their Directors (i.e. Event Organizer Training and 
ProServe). 

Chairs event meetings
Oversees the entire event-planning process
Provides feedback and support to the Directors of Events
Establishes a task management schedule
Recruits key volunteers
Communicates responsibilities and ensures objectives are met
Ensures communication between committees is active and productive
Selects take-away and/or thank you gifts for sponsors and speakers
Acts as liaison between committee and the rest of the club
Establishes a budget and maintains financial controls
Is responsible for committee succession planning
Reports to President and requests support as needed
Promotes self-motivation for volunteers to act on their own initiative, while 
embracing the team-concept 

Chris Megraw 
VP Events

Responsibilities of the President include, but are not limited to the following: 

Vice President Events
Position Description



Duties of the Director of Events is to work along side other 
directors of events, and mainly the VP of events. They 
focus on the successfulness of events, having the 
responsibility of handling the logistics; which include, 
venue search, event budgets, etc. But also may receive 
other responsibilities outside of the delegated tasks that 
can be found in the eCLUB constitution. Things such as: 
Recruitment of volunteers for events. This position is great 
for individuals who have an interest in event planning, and 
support the expansion of entrepreneurship through 
campus and the greater Edmonton area. 

The position of director of events is a great and fulfilling 
role. I help to organize events such as Business @ 
Breakfast, whYEG, and others. We contact sponsors, 
network with local business owners and founders, and 
schedule classroom talks with professors to promote 
events! 

Recruit volunteers for all event committees, ensuring they bring a required level 
of skills and experience
Establish a comprehensive list of potential volunteers and recruit for 
specific event tasks
Work with VP of events to develop a list of committee-specific jobs including 
time commitments and level of difficulty 

Trixia Maximo, Director of Events

Robert McKay, Director of Events

Responsibilities of the President include, but are not limited to the following: 

Directors of Events
Position Description


